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Teacher’s Guide to the State Relocatable Classroom
This classroom has been leased from the State of California through the 
State Relocatable Classroom Program (SRCP). The SRCP is administered 
by the Office of Public School Construction (OPSC) which is staff to 
the State Allocation Board (SAB). The SAB’s responsibilities include  
allocating funds for the acquisition, installation and relocation of safe 
relocatable classroom facilities. The classrooms are leased to the school 
districts on a year-to-year basis.

An essential element for optimum performance of these classrooms is 
proper maintenance. State law, regulations, and the lease agreement for 
this classroom require the district, at its own expense, to undertake all 
necessary maintenance, repair, renewal, and replacement costs to ensure 
the relocatable classroom is in good repair and working order at all times.

Please assist your maintenance staff in maintaining indoor air quality 
and safety by reporting all maintenance issues to them.

The following conditions are of urgent concern for proper maintenance 
of the classroom and should be addressed immediately:

4	 Water	leaks.

4	 Entry	ramp	non-skid	that	is	worn,	peeling,	or	missing.

4	 Entry	ramp	wood	paneling	or	skirting	damage.

4	 Entry	door	handle	or	door	closure	damage.

4	 Weather	stripping	that	is	worn,	peeling,	or	missing.

4	 Light	cover	that	is	damaged	or	missing.

4	 HVAC	when	it	is	not	functioning.

4	 HVAC	registers	when	dirty.

4	 Carpet	spills.

4	 Electrical	outlet	cover	plates	when	damaged	or	missing.

4	 Fire	extinguisher	if	missing	or	not	mounted	within	24"	from	the	door,	
four	feet	from	the	floor.

4	 Thermostat’s	cover	when	damaged	or	missing.

4	 Light	fixture	lens	or	tubes	when	damaged	or	missing.

The following helpful hints correspond to the numbers in the drawing below:

	 1	 Fire	extinguishers	must	remain	mounted	on	the	wall	within	24"	from	
the	door,	four	feet	from	the	floor.

	 2	 If	there	is	an	automatic	wall	switch	sensor	it	turns	the	lights	on	or	off	
based	on	occupancy	and	light	levels.	The	sensor	must	have	a	clear	
view	of	the	people	in	the	space	in	order	to	detect	occupancy.	If	no	
motion	is	present	the	lights	will	turn	off.	A	built-in	light	level	sensor	
will	delay	lighting	the	classroom	if	adequate	daylight	is	present	until	
the	natural	light	levels	drop.

	 3	 Windows	are	located	in	the	classroom	to	provide	lighting,	ventilation,	
and	emergency	exits.	The	front	of	each	window	must	be	free	from	all	
obstructions	including	teacher	and	student	desks.	Window	tracks	must	
not	be	bolted,	screwed,	or	nailed	in	a	manner	that	restricts	the	ability	
to	slide	the	window	open.	If	exterior	window	guards	are	installed,	
they	must	have	a	one	step	Cal-OSHA	and	State	Fire	Marshall	approved	
inside	safety	release.	Do	not	tape	anything	to	the	window	trim.

	 4	 Porcelain	writing	surfaces	may	be	cleaned	with	liquid	ammonia	
cleaner	then	rinsed	with	clean	water	and	dried	with	a	soft	cloth.	Best	
results	may	be	obtained	by	washing	the	porcelain	surface	with	a	
sponge	and	squeegee.

	 5	 If	a	CO2	sensor	is	present,	it	is	an	integral	part	of	the	HVAC	system	and	
has	a	positive	impact	on	indoor	air	quality.	Do	not	cover	or	disable	
this	sensor.

	 6	 If	the	instructions	for	the	programmable	thermostat	are	missing,	they	
may	obtained	from	the	manufacturer	(contact	your	maintenance	staff	
to	obtain/or	request	instructions	be	ordered	from	manufacturer).	To	
ensure	adequate	ventilation	the	HVAC	should	never	be	completely	
shut	off	while	the	classroom	is	occupied.

	 7	 The	electrical	panel	box	must	have	a	36"	clearance	in	front	per	
OSHA/NEC	regulations.

	 8	 The	HVAC	filter	should	be	changed	every	30	days	by	the	appropriate	
maintenance	staff	to	maintain	indoor	air	quality.	To	ensure	
proper	ventilation	for	acceptable	indoor	air	quality,	the	maximum	
recommended	occupancy	of	this	classroom	is	32.

	 9	 Do	not	block	HVAC	registers	or	air	intake.	Do	not	hang	anything	from	
the	ceiling	grid.
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If you have any questions, concerns, or suggestions regarding classrooms leased through the SRCP you may contact  
the Office of Public School Construction at 916.445.3160.

Do Not Remove: This Guide must be posted in the State Relocatable Classroom.


